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1 Slips, trips and 
falls 

3x3=9 03.11.21 Users of the hall, car park  
and grounds 
 
Injuries could result from 
trips on uneven or over-
grown surfaces 
 
Slips arising from spill-
ages and trips caused by 
objects left lying around 

Car park – surface 
maintained to be as 
even as possible  
 
Hall lighting – ade-
quate lighting in all 
rooms  
 
Spillages – terms and 
conditions specify that 
users and hirers clear 
up after themselves 
 
Toilets and kitchen 
have non-slip vinyl 
floor covering 
 
Mats – these are 
placed at the main en-
trances to reduce the 
ingress of rainwater 

Improve external 
lighting 
 
Disabled parking  
space to be  
made available  
by main doors 
 
Visually check  
regularly 
 
Cleaner to be  
aware of products 
that can be used 
and  
warning signs to 
be employed dur-
ing cleaning 
 
Clean regularly 

Risk coor-
dinator 

 03.05.22 
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2 Working at 
height 

3x3=9 03.11.21 Anyone working at 
height. Serious injury 
may result from a fall 
 
Dropping of tools or ma-
terials 
 
 
 
 
 
 
 

Hall users are made 
aware of the proper 
use of stepladders via 
the terms and condi-
tions of hire 
 
Companies or self-
employed workers en-
gaged to carry out 
maintenance and re-
pair have a responsi-
bility for their own 
health and safety  

Regular checks on 
the condition of 
the stepladder. 
 
 
A copy of HSE 
‘Safe Use of Lad-
ders and Steplad-
ders’ guidance to 
be available. 
(Check it is the lat-
est version) 

 03.05.22 

 

 

 

 

03.05.22 

3 Vehicle  
movement 

3x1=3 03.11.21 Drivers, their passengers 
and pedestrians using the 
car park. In addition to 
persons using the Village 
Hall, there may also pos-
sibly be an amount of un-
authorised parking  

Car park entrance not 
clearly marked 
 
Hirers are made 
aware of their respon-
sibilities with regard to 
car parking in the 
terms and conditions 
of hire 

Evaluate cost/ 
benefit of concave 
mirrors 
 
Erect car park 
sign with 5 mph 
speed limit  
 
Maintain terms 
and conditions  

 03.05.22 03.05.22 
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3 Hazardous  
substances 

3x2=6 03.11.21 Cleaning chemicals are 
the most commonly avail-
able, with the cleaner be-
ing at most risk. The 
problems most associ-
ated with these would be:  
direct contact with skin 
and eyes – eye damage, 
dermatitis etc.; vapours 
such as solvent and 
bleach – breathing diffi-
culties; mixing products 
such as bleach and acid 
descalers –breathing diffi-
culties, eye damage etc.  

Bleach and washing 
up liquid are limited to 
cleaning purposes. 
Descaling products 
are only used in ‘one-
off recovery’ proce-
dures 
 
Cleaning materials 
are locked away in the 
store room 
 
Rubber gloves are 
provided 

Review environ-
mental impact of 
cleaning materi-
als. Identify if 
safer cleaner ma-
terials may be 
used 

 03.05.22 03.05.22 

4 Electricity 4x2=8 03.11.21 Users risk electric shocks 
or burns from faulty 
equipment or installation 

Electrical integrity of 
mains system 
checked by qualified 
electrician  
 
Appliances PAT certif-
icated  

Maintain testing 
regime 
 
Hirers to be in-
formed, via terms 
and conditions, 
that equipment 
brought into the 
hall must comply 
with current legis-
lation  

  03.05.22 
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5 Stored  
equipment 

3x4=12 03.11.21 Unstable stacks of tables 
and chairs risk collapsing 
on users causing injury  
 
 
Ladders/stepladders may 
be used without due re-
gard to safety issues  
 
 
 
 

Users to be informed 
that they must stack 
tables and chairs 
carefully so that they 
do not collapse  

   03.05.22 



6 Food  
hygiene 

4x5=20 03.11.21 Those most at risk: 
 

• adults over 65; 

• children under 5; 

• people with weakened 
immune systems; 

• pregnant women 
 
From food poisoning or 
food-borne illnesses, al-
lergic reactions 

Modern purpose-built 
kitchen with hard 
easy-clean surfaces 
 
Fridge, microwave 
and cooker provided 
 
Regular cleaning re-
gime in place  
 
Use of dishwasher to 
ensure clean cutlery 
and crockery 
 
Food Safety Checklist 
displayed 
 
The four basic steps 
for maintaining food 
hygiene should be ob-
served : 
 
cleaning 
cooking 
cross contamination 
chilling 
 
Food Safety Checklist 
to be available and re-
viewed regularly 

 
Food handlers notice 
to be displayed in  
kitchen 
 
 
 
 
 
 

Check latest food 
hygiene standards 
 
Check require-
ments regarding 
food allergies 

 3.12.22  



 



Risk 
No. 

Identified  
hazard 

Risk rating 
(likelihood 
x impact) 

Date 
added 

Who might be harmed 
and how 

Current 
measures 

Further action 
required 

Person(s) 
responsi-
ble 

Action 
by when 

Review 
date 

7 Manual 
handling 

3x3=9 03.11.21 Individuals lifting and 
moving equipment includ-
ing chairs, tables, staging  

A sack truck is pro-
vided for the moving 
of chairs 
 
Staging must be 
moved using ideally a 
four-person lift, but in 
any case with a mini-
mum of two persons 

   03.05.22 

8 Asbestos 1x4=8 03.11.21 Any hall user that comes 
into direct contact with 
building materials manu-
factured from or incorpo-
rating asbestos  

 

Asbestos only poses 
a risk if fibres are re-
leased into the air and 
inhaled. Maintenance 
workers are at most 
risk 
A recent survey indi-
cates possible loca-
tions of asbestos in 
the building 

Asbestos risk con-
trols to be intro-
duced 

 03.03.22 03.05.22 

9 Fire 2x5=10 03.11.21 In the event of a fire any 
hall user could suffer from 
burns, smoke inhalation 
and/or burns   

 
 

Fire Risk Assessment 
carried out  
 
Maintenance of terms 
and conditions 

   03.05.22 
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10 Building works 
and maintenance 

2x2=4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

03.11.21 Contractors, volunteers 
and hall users may peri-
odically undertake ele-
ments of building mainte-
nance, i.e. window clean-
ing, roof repairs, painting 
and decorating and gen-
eral repairs 

Contractors: 
 
contractors are re-
sponsible for their 
own heath and safety 
 
Volunteers: 
 
the management 
committee oversees 
any work that volun-
teers undertake and 
ensures that they are 
competent and appro-
priately equipped to 
work safely 

   03.05.22 
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11 Accidents,  
injuries up to  
and including 
serious medical 
emergencies 

2x5=10 03.11.21 Anyone attending the Vil-
lage Hall for events 
 
Minor injuries including 
sprains, burns, scalds, 
minor trauma such as 
cuts 
 
More serious incidents of 
any of the above 
 
Individuals could suffer a 
major incident including 
heart attack, stroke  

First aid kit  
available 

First aid training 
 
Stroke:  
FAST briefing 
 
Action plan to  
contact emer-
gency 
services – mobile 
phones may not  
have signal 

 03.02.22 03.05.22 

          

          

          

          

          

          

 


